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FILL OUT YOUR EUC FORM  
CORRECTLY AND SAVE TIME! 

End-Use Certificates are vital U.S. government forms that you need to complete in order to receive your GovPlanet order. Failure to 
complete these forms correctly can result in significant delay.  Please refer to this checklist to help you correctly complete the form, and 
get it processed as fast as possible. 

Your SSN (Social Security Number) MUST be included on the page 1 form, 
and written EXACTLY as illustrated in the example.

Include your complete address in both sections – mailing address and 
physical address. 

The US Government will REJECT any submitted EUC form that is not printed. 
You MUST PRINT the EUC as a PDF document before submission.

Next to your signature on page 2, you MUST print your Full Legal 
Name EXACTLY in this order:. First, Middle, Last. 

You MUST physically sign, and date, the EUC form using a pen. The Trade 
Security Control office will REJECT any form with an electronic signature.

Don’t forget to SAVE A COPY for your records.

Scan and include a clearly legible color copy of your  
Driver’s License along with your EUC form submission.

If born outside the United States, you MUST include a scan of one of the 
following: birth  certificate, naturalization certificate, permanent  
resident card or U.S. Passport.

EUC Submission Instructions: 
1. Scan a PDF copy of the EUC (and the documents in Step 8 & 9, if applicable) and send via email to EUC@ritchiebros.com.

(Please note: the use of “homemade” EUCs will not be accepted because they are not covered under the Paperwork Reduction Act.)
Please include your Item Number in the email subject line.

2. If unable to send via email, please mail your submission to:

EUC Processing Department 
1200 Summit Ave, Suite 600 
Fort Worth, TX. 76102 

Thank you for choosing GovPlanet. If you have any questions or concerns, 
please contact our Customer Service at 925.225.8799.

123-45-6789

Print full legal name on page 1 
EXACTLY in the order of:  
Last, First, Middle.

If you DO NOT have a Middle name, 
use the abbreviation NMN  
(“No Middle Name”). 

If you have a Middle Initial only,  
you MUST indicate “Initial Only” 
after your Middle Initial.  
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Jonathan Peter Smith
NAME (Type of Print)

SSN/ALIEN CARD NO./COUNTRY ID

B. SIGNATURE*

Smith, Jonathan, Peter

THIS STATEMENT IS SUBMITTED IN CON 
SALE EXCHANGE OTH

NAME (Last, First, Middle)

DATE OF BIRTH (MM/DD/YY) PLACE OF

Smith, Jonathan, NMN

THIS STATEMENT IS SUBMITTED IN CON 
SALE EXCHANGE OTH

NAME (Last, First, Middle)

DATE OF BIRTH (MM/DD/YY) PLACE OF

Smith, Jonathan, P. (Initial Only)

THIS STATEMENT IS SUBMITTED IN CON 
SALE EXCHANGE OTH

NAME (Last, First, Middle)

DATE OF BIRTH (MM/DD/YY) PLACE OF

MAILING ADDRESS PHYSICAL ADDRESS

7292 Dictum Av.
San Antonio MI 47096

7292 Dictum Av.
San Antonio MI 47096
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END-USE CERTIFICATE

The public reporting burden for this collection of information is estimated to average 20 minutes per response, including the time for reviewing
instructions, searching existing data sources,gathering and maintaining the data needed, and completing and reviewing the collection of information.
Send comments regarding this burden estimate or any other aspect of this collection ofinformation, including suggestions for reducing this burden, to
Department of Defense, Washington Headquarters Services, Executive Services Directorate, Information Management Division, 4800 Mark Center
Drive, East Tower, Suite 02G09, Alexandria, VA 22350-3100 (0704-0382). Respondents should be aware that notwithstanding any other provision of
law, no person shall be subject to any penalty for failing to comply with a collection of information if it does not displaya currently valid OMB control
number. RETURN COMPLETED FORM TO THE OFFICE STATED ON THE IFB, SOLICITATION OR PROPOSAL.

INSTRUCTIONS: This form must be fully completed by all applicants for United States Munitions List items (USML)/Commerce Control List Items
(CCLI) prior to acceptance by the U.S. Government and constitutes an integral part of this bid. The information given must be true and correct and will
become a part of this contract. Every block MUST have an entry. If necessary, insert "NONE", "SAME AS BLOCK X " or "NOT APPLICABLE"
(do not use "N/A"). If the applicant is acting solely as an Agent, a DoD Form 1822 must be signed by the Principal. The term Approving Official is
used to indicate the person authorized to act for the U.S. Government (Sales Contracting Officer Plant Clearance Officer or other designated
individual). FOR ALL SALES OF PROPERTY APPROVED BY PLANT CLEARANCE OFFICERS UPON THE REMOVAL OF THE PROPERTY, ALL
DOCUMENTATION REQUIRED BY THIS FORM WILL BE FORWARDED TO THE IDENTIFIED TRADE SECURITY CONTROL OFFICE.

The following applies to all property subject of sale using this form: the use, disposition, export, or re-export of this property, is subject to the
publications, penalties, and other provisions of the economic programs administered by the Office of Foreign Assets Control, U.S. Treasury
Department, 31 CFR Chapter V.

Sale Event Details

Contact Details

Event Number

63661

Last Name

Suffix

None

First Name

Middle Name 

No Middle Name

Social Security Number/Alien Card Number 

Date of Birth

Month

GovPlanet.com

Please use this form to provide information to fill in and complete the required 
End-User Certificate.

OFFICIAL GOVERNMENT STATEMENT

Print full legal name on page 1 EXACTLY 
in the order of: Last, First, Middle.

If you DO NOT have a Middle name, 
use the abbreviation NMN (“No Middle 
Name”). 

If you have a Middle Initial only, you 
MUST indicate “Initial Only” after your 
Middle Initial.  

Your SSN (Social Security Number) 
MUST be included on the page 
1 form, and written EXACTLY as 
illustrated in the example.

1

2

Smith

Jonathan

Peter

123-45-6789

Thank you for choosing GovPlanet. If you have any questions or concerns, 
please contact our Customer Service at 925.225.8799.
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Your SSN (Social Security Number) 
MUST be included on the page 
1 form, and written EXACTLY as 
illustrated in the example.

Print full legal name on page 1 EXACTLY 
in the order of: Last, First, Middle.

If you DO NOT have a Middle name, 
use the abbreviation NMN (“No Middle 
Name”). 

If you have a Middle Initial only, you 
MUST indicate “Initial Only” after your 
Middle Initial.  

Include your complete address in 
both sections – mailing address 
and physical address. 

3

1

2

123-45-6789Smith, Jonathan, Peter

7292 Dictum Av.
San Antonio MI 47096

7292 Dictum Av.
San Antonio MI 47096

Required End-User Certificate.
Page 1

Thank you for choosing GovPlanet. If you have any questions or concerns, 
please contact our Customer Service at 925.225.8799.
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Next to your signature on page 2, you MUST print 
your Full Legal Name EXACTLY in the order of:

  First, Middle, Last name. 
5

6

Jonathan Peter Smith 06/06/2020

You MUST physically sign, and date, the EUC form 
using a pen. The Trade Security Control office will 
REJECT any form with an electronic signature.

Required End-User Certificate.
Page 2

Thank you for choosing GovPlanet. If you have any questions or concerns, 
please contact our Customer Service at 925.225.8799.


